Equipment and Furniture - for Parent/Teacher Conferences:  Based upon the “Guide to Teachers” map.

1. Rectangular tables - 66 (62 of these are for the teachers)

2. Three chairs per table – One padded for the teacher and 2 folding for the parents.  EXCEPT the 5th and 6th grades.  Their needs are as follows:
· 5th Grade 3 padded chairs for teachers / 2 folding chairs for parents

· 6th grade 4 padded chairs for teachers / 4 folding chairs for parents
3. 4 folding chairs by the check-in desk.

4. 15 chairs in two separate “waiting” areas – SEE “Guide to Teachers”
5. Total Chairs =  
· Padded = 67 - Athletics can supply about 52 of these; take the remaining 15 chairs from the conference room in the new gym.
· Folding = 152 Total
6.
I am working on finding some sign stands to post the department names on them.
Parking – I will leave this up to Lyle if he thinks we need special parking or not.
1. November 3
· Conferences are from 9:00 to 5:00.  Parents are coming and going every hour, so you may not need parking help. 

2. November 4
· Conferences are from 8:30 to 3:00. Parent are coming and going every hour, so you may not need parking help.
Food
1. November 3
· Morning:  Coffee, decaf, tea and juice with breads or muffins.

· Afternoon: Coffee, decaf, tea, juice with cookies and brownies.

· Also - Bottled water for teachers 

2. November 4
· Morning:  Coffee, decaf, tea and juice with breads or muffins.
· Afternoon:  Coffee, decaf, tea and juice with cookies and brownies.

· Also - Bottled water for teachers  

