2012 Holiday Party - Head’s Residence

Friday, December 14, 2012
3:00 PM to 6:00 PM

Name 




Items 

Aloha Moore
Raffle 

            





Event Plan,  






Coordinating set-up / clean-up






Coordinating with Caterer





Canned food collection






Wine –6 red / 6 white
Technology Dept.


Buy and Bag Gifts

Susan Fine



House Decorations





Coordinate with Caterer
Kitchen



3 - cases of water and 45 assorted juices – 
200 - clear plastic glasses

160 - Metal forks

160 – Metal Spoons

Coffee, cream, sugar





Tea
90 - white paper coffee cups





4 - Green rectangle cloth tablecloths





3- White rectangle cloth tablecloths






1 – Green cloth round tablecloths





240 – Dark green dinner napkins 





200 – Dark green dessert napkins

200 – white (sectioned) dinner paper plates





200  - white dessert paper plates 






3 –drink buckets for iced drinks






Cooler filled with ice






70 bottles of beer (Carol O. has beer and wine we can use)





Tea Candle holders/ small vases 






Brownies or cookies whichever is easiest
Maintenance 
Please bring drinks and kitchen items from kitchen to Head’s Residence at 9:30 AM, Friday, 12/14/12 and the 
1 garbage can and 1 Blue recycle can and 1 Red compost can
1. Please put top on pool table

2. Please bring over 40 black padded folding chairs.


Clean-up with Admin Team same day (12/14/12) at about 6:00 PM

Thanks to each of you for all your help!!!  Aloha
